
SUPER GLOBAL PRESCHOOL
Parent/Guardian Handbook

School Year 2021-2022

GWG Teachers株式会社 

1



SUPER GLOBAL PRESCHOOL

Address: Ichigaya/Iidabashi Campus: 4F, 4-2-29 Kudan-kita, Chiyoda-ku, Tokyo 
　　　　  Mejiro Campus: 2-20-5 Mejiro, Toshima-ku, Tokyo 
　　　　  Komazawa/Sakura Shinmachi Campus: 2F, 2-18-9 Komazawa, Setagaya-ku, Tokyo. 
Opening Date: April 1st, 2018 (Ichigaya/Iidabashi Campus, Mejiro Campus), April 5th 2021 (Komazawa/
Sakura-Shimmachi Campus). 
Management: GWG Teachers Inc. 
Representative Director: Ivan Fedoroff 

◆Childcare Times 
Mondays to Fridays: 9:00 - 14:00 
Extended Hours (Komazawa/Sakura Shinmachi Campus): 8:00 ~ 18:00 
Saturdays, Sundays, National Holidays: no service available 

◆Capacity 
Ichigaya/Iidabashi Campus: 12 (1.5~6 years old) 
Mejiro Campus: 12 (1.5~6 years old) 
Komazawa/Sakura Shinmachi Campus: 35 (1.5-6 years old). 

◆Prices 
Monthly Tuition: ¥95,000 
Extension: ¥750/30 minutes 
School Lunch: ¥12,000/month 
Annual Fees: facility and materials fees (¥60,000), operation fees (¥25,000) 
Admission Fees: ¥50,000 
※Prices may vary depending on the student’s English skills and age. Please contact our office for details. 

◆Average Number of Teachers 
9:00 - 14:00 (Lesson time): 2 
8:00 - 9:00, 14:00 - 18:00 (Extension): 2 

◆Affiliated Hospital Information 
Affiliated hospital for the students biannual medical examinations and urgent examinations:  
 
Ichigaya/IIdabashi Campus: Hanzomon Nobisko Kodomo Clinic (1F 4-16 Ichibancho, Chiyoda-ku, Tokyo) 
Mejiro Campus: Zoshigaya Akachan Kodomo Clinic (2F 3-1-20 Zoshigaya, Toshima-ku, Tokyo) 
Komazawa/Sakura Shinmachi Campus: Kaori Kodomo Clinic (3-1-14, Komazawa, Setagaya-ku, Tokyo). 

◆Insurance Information 
Insurance type: school group personal accident insurance (“gakkou keiyaku dan tai shougai hoken”), 
premises liability insurance (“shisetsu baishou sekinin hoken”) 
Content: accidents that occurred within the school premises 
Coverage: up to ¥300,000,000/person 

This facility is legally recognized as “Ninka-gai Hoiku Shisetsu” in accordance to the Child Welfare Act article 
35, and is required to report to the following department in accordance to article 59A-2 of the same act.   

Tokyo Metropolitan Government Bureau of Social Welfare and Public Health 
Child Care Support Division: TEL 03-5320-4131 
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School Communication

Letters and announcements
All schedules, important application/reservation/medical forms and the monthly lunch menu will be posted on our official 
website (URL: http://www.super-global.com).
A password issued by office will be needed in order to view these documents. 

Letters about excursions, events and other necessary information will be posted on ClassDojo. Please register a free 
account and follow the instructions provided by the office at the time of enrollment. Printed letters are generally not 
provided.

E-mail communication is only used in case of emergency on when experiencing server problems on Class Dojo. The e-
mail address in your child’s application form will be used in these cases.

May you be experiencing problems using ClassDojo, please feel free to contact the troubleshooting desk at 
classdojo.com for assistance.

Reports and communication with the homeroom teacher
Regular updates on your child’s behavior and activities are sent to parents through ClassDojo. Please make sure you 
check the ClassDojo website or mobile application regularly.

Parents may contact their child’s teachers using the ClassDojo messenger. Please contact the office for urgent messages 
as teachers are able to check messages only few times during the day.
Individual progress report cards are provided every semester and discussed during Parent-Teacher Conferences.

Absence
If your child is absent from school, please send a ClassDojo message to the homeroom teacher and the office.

Message answering time
Messages and inquiries are checked and replied on weekdays from 8:30 to 14:30 only. 
Replies from homeroom teachers might be sent after the students leave at 14:00.

Complaints and Urgent Inquiries
GWG Teachers Inc. - Sayoko Minoda
E-MAIL: superglobal@gsacademy.com / TEL: 03-5544-8508

Emergency contact information
Please call the numbers below in case of emergencies occurring:
TEL: 070-4310-2729 MAIL: gsawisdom@gsacademy.com
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Clothing

Children should wear clothing that is comfortable and non-disruptive to the educational activities of the school. We have 
physical indoor and outdoor activities every day so please let your child wear clothes that are suitable for messy play. 
Please avoid having your child wear skirts and dresses without trousers or leggings underneath.

Indoor Shoes
All children must wear indoor shoes at all times while in school.
This will greatly reduce the risk of slipping or tripping, which might cause injuries. We recommend canvas shoes to easily 
identify indoor shoes. Indoor shoes are sent home for washing every Friday and when judged necessary by the 
homeroom teacher.

We recommend that all children wear Velcro or slip-on shoes until they are able to manage to tie up their own shoelaces. 
Sandals (including rubber sandals), slippers and crocs are not allowed at school for they can be slippery and dangerous, 
especially on the stairs.

Please make sure to label clearly both indoor and outdoor shoes with your child’s name.

Uniforms
All children must purchase a school T-shirt. This must be worn on all school days and other scheduled days such as field 
trips. To order the school uniform, please contact the school office.

Lost and Damaged Items
The school does not have any responsibility over lost or damaged items including uniforms and clothing.
Please remember to clearly label all of your child’s clothes and uniform.

Personal items

Please write your child’s name on all their belongings including shoes and clothes. The list above is subject to change: 
homeroom teachers might contact you to request for additional belongings that are not in the list or other items for special 
class projects.

Item Name Quantity Take Home

Spoon and fork (in a case). Chopsticks and knife not allowed. 1 daily

Indoor shoes (canvas shoes) in a ziplock bag or handbag. 1 Fridays

Diaper and wipes (a pack each) 1 keep at school

Spare clothes (including underwear) in a zip log bag or pull-string pouch. 2 Fridays

Toothbrush and cup (in a pull-string bag). No toothpaste allowed. 1 daily

Plastic bags for dirty clothes 3 daily

Water bottle (with a straw and for children) 1 daily

Bib for lunch (plastic) 2 daily

Hand towel (with a loop) 1 daily

A4 handbag (big enough to take A4 folders home) 1 Fridays

Art smock (with sleeves) 1 keep at school
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Backpacks
We recommend all students to come to school with backpacks big enough to carry a A4 folder, or for all their belongings 
fit in when they need to be taken home.

Toys
Children are not allowed to bring toys, snacks or money from home without the authorization of the homeroom teacher. 
Children may bring items from home for Show and Tell or other class activities. Please do not send anything that 
resembles weapons to school.

Lost Belongings
The school does not have any responsibility for lost personal belongings. Please put your child’s name on everything he/
she brings to school.
 
Presents and letters
Please ask for the homeroom teacher’s permission in advance if you are planning to bring in presents or treats for the 
students. All presents and treats must come in sealed bags, for all students in the class equally and cannot be opened 
during lesson time. They will be sent home with a note from the homeroom teacher. 
Individual presents, letters or cards for a particular student or parent/guardian cannot be delivered by the homeroom 
teachers or other staff members for any reason. This includes announcements regarding parent-planned activities and 
events.

Class arrangement process and documentation

Our class selection for children is based on their age on April 2nd, and the school alone reserves the right to select 
classes for each student. Please note that children will not move up to the older class on their birthday month but at the 
beginning of the following school year (April).

Probation Period
We want your child to feel happy and safe at school. To make this possible, the teachers and staff will work with you to 
decide on how to help your child to easily adjust to the school system.
For this, children joining our school will have one month probation period in order to observe whether the student can 
adjust well to the school environment or not. In the case of extreme behaviors such as violence, incapability to focus and 
constant disruption during the lessons we will start a process of mediation and teacher review. The extension of the 
probation period might also be considered by school management. However, if no solution is found, parents may be 
asked to remove their child from school. No refund is available in these cases.

Required Documents
The following documents should be submitted by your child’s first day of school.
In case any of these documents is not submitted, the school reserves the right to cancel your child’s enrollment without 
refund.

1. Medical Certificate (at least three months recent) ※new students only
2. Acknowledgement form signed  (at the end of this handbook)
3. Photo release form signed (at the end of this handbook)

Parents and guardians who have two ore more children in school are asked to fill out a separate form per child.
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Drop off and pick up

Drop off in the morning
Gates are opened in the morning between 8:50 and 9:00 A.M. Please have your child dropped off during this time. Please 
make sure that your child gets into the school’s vicinity safely. If you arrive earlier, please wait outside until the gates are 
opened. We are asking all parents to leave right after dropping off their child as it might disturb our neighbors.

Please let your children arrive to school on time so that they can have a good start of the day.  
We would like to ask for your cooperation in dropping off and picking up students at the entrance, as parents and 
guardians are usually not allowed to enter the school or classrooms without permission or prior appointment.

Pick up in the afternoon
In the afternoon, the gates open at 14:00. Please keep holding your child’s hand after pick up to prevent them from 
jumping out on the road and dangerous playing. It would be greatly appreciated if you limit your conversations and lower 
your voice in front of the school and leave right after picking up your child, as it might disturb our neighbors. 

Only the family members listed in the application form are allowed to pick up your child. Please inform the school 
beforehand in writing in case someone else is coming to pick up your child.

Early pick up and late drop off
Both the homeroom teacher and school office shall be notified in case of early leaving or late coming. Please avoid 
picking up during lunch or park time.

Pickup by car
We do not have parking lots at school. On street parking is prohibited as it might disturb our neighbors.

Transportation Service (Komazawa/Sakura Shinmachi Campus)

Pick-up in the morning
Our car will follow its scheduled departure time, so please be at the designed pick-up spot at least five minutes before the 
arrival time. Please do not leave your child alone at the spot and make sure he/she gets on the car safely. Please keep 
holding your child’s hand to prevent them from jumping out on the road and dangerous playing. 

Parents are not allowed to get on the car. It would be much appreciated if you limit your conversations and lower your 
voice at the pick-up spot and leave right after picking up or dropping off your child, as it might disturb our neighbors.

Drop-off in the afternoon
If you would like to cancel the afternoon drop-off service, please contact us by phone by noon. If you would like to pick up 
your child directly at school, please let us know and make sure to be at school before the car leaves at 2:00 PM.
It is not possible for the car to wait for late parents at the drop-off spot. If you would like someone else to pick up your 
child, please make sure to contact us in writing in advance (e-mail or Class Dojo are accepted).o
In case you are late for pick-up at the designed spot, please come and pick up your child at school directly once the car 
comes back from its route. Extension will be charged and there will not be any refund in these cases.

Transportation service on events
Transportation service might not be available on event days. Please check the announcements sent by the school office.

Transportation service cancellation due to extreme weather conditions
Drop-off/pick-up service might be canceled due to extreme weather conditions such as snowing or strong wind. If it snows 
at night, transportation services will be canceled for the following day. Please check Class Dojo before leaving your house 
as we will inform you of any changes or cancelations as soon as possible. 

6



Please check Class Dojo frequently, especially on snow forecast days. If the snow clears by noon, afternoon drop-off 
service will be resumed. You will be informed on Class Dojo in case of changes to our bus schedule.

Children’s rules
To ensure everyone a safe and comfortable ride, all students are expected to respect  the following rules.

1. Always listen to the teacher or driver.
2. Remain seated at all times with your seatbelt fastened.
3. Stand up only when the teacher tells you it is safe to do so.
4. Use your indoor voice and avoid rude language.
5. Keep your hands and feet to yourself
6. Do not take anything out of your backpack
7. No eating. 
8. Do not disturb the bus driver.

Repeated infringement of the rules may result in the student’s temporary suspension from the service.

Health Condition

Absence for sickness
Children are not allowed to come to school if they do not feel well enough to participate in all the school activities or if they 
have any of the following symptoms. Attending school with a mask is not permitted.

Temperature of over 37.5C (100F)
Vomiting
Diarrhea
Severe cough

If any of the following symptom is noticed during classes, we will immediately contact you or the designated guardians for 
pick up. Should the child require urgent medical attention, we will seek professional help immediately.

Temperature of over 37.5C (100F)
Vomiting
Diarrhea
Runny nose
Severe cough
Actual or suspected head concussion
Suspected fracture or dislocation
Suspected communicable disease
Allergic reaction
Side-effects from medication
Not feeling well enough to participate in school activities

Medical Release Form
If your child suffered from one of the illnesses listed below or any other contagious diseases, a release form filled out by a 
doctor needs to be submitted in order to come back to school.
Blank forms are available for download from the parent-only section of our website. Children are allowed to come back to 
school from the day state in the certificate.

The school has the right to ask for a medical certificate when a student has been absent for more than three days or has 
been sent home due to poor physical condition.

Chickenpox
Measles
Scarlet fever
Whooping cough
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Pink eye
Impetigo
Mumps
Rubella
Meningitis
Escherichia coli
Influenza
Adenovirus
Noro Virus
Streptococcal infection

Influenza
During flu season (October to February), the school asks for all parents and guardians’ cooperation in taking students to a 
doctor to confirm or rule out influenza if one or more of the following symptoms are reported. Since influenza is highly 
contagious, students may be asked to stay home or to submit a medical release form in order to return to school.

Fever or chills
Cough
Sore throat
Runny or stuffy nose
Muscle or body ache
Headache
Fatigue/tiredness

In some cases (especially children), diarrhea and vomiting might also occur.

Temporary closing of classes
Classes might be temporarily suspended in case more than 40% of the students are infected by a contagious disease. No 
refunds or make up school days are provided in these cases. Please refer to the office announcements for further 
information. 

Injury and insurance
If your child gets injured within the school premises, we will take all the necessary measures that the injury calls for. 
Should the child require further medical attention, we will seek professional help immediately. We will also contact you or 
the people listed on your emergency contact list. 
All injuries, whether slight or serious, will be reported to the parents, detailing the time, cause and measures that were 
taken. The school insurance policy covers only activities that are connected with the school (within the school premises, 
when riding a bus, on field trips, at the park etc).

Medication
Medication is only permitted in case a doctor’s prescription is provided. Please submit a single dose to the homeroom 
teacher and avoid sending full packs or bins. For particular cases, please ask the school office for permission.

Allergies
In case of allergy, please inform the administration and provide information in your child’s medical certificate. Snacks and 
school lunch might not be provided in case of serious allergies.
The school shall not be responsible for incidents in case parents have not carefully reported about the child’s allergies. 
Parents are asked for a separate allergy report from the doctor in order to identify the severity of the allergy.

Epipen
Parents and guardians who wish to authorize Epipen administration by a first responder in case of actual or suspected 
anaphylactic reaction need to submit the Epipen Administration Authorization Form to school.
Please send in your Epipen in a portable bag clearly labeled with your child’s full name, class, allergens, picture and 
emergency contact information. Epipens will be kept in the classroom. Parents and guardians are responsible for 
supplying a new Epipen before its expiration date. The school will not take responsibility in supplying Epipen.
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Tuition

Tuition Payment
Please refer to the tuition payment schedule provided by the school at the time of enrollment. If a student’s tuition is not 
paid by the due date, 10% of the unpaid amount will be charged as a late fee. Receipts will be issued upon request only.
Withdrawal request from the school is also sent when tuition payment has been missed for three times in a row or more, 
or in case of continuous late payment (more than four times in a year).
Small purchases such as extension, uniforms, field trip attendance fees can be billed together with your child’s next tuition 
fees payment or at the end of the school year. Please avoid sending cash to the school unless formally requested.

Extension (Komazawa/Sakura Shinmachi Campus Only)

Extension fee is automatically charged if the students are not picked up by 14:10 for the time frame starting from 14:00.
Extension is calculated and billed by month.

Advanced reservation is mandatory for morning extension (20th of the previous month). Reservation for afternoon 
extension is not mandatory, but we would greatly appreciate if you could let us know about your child’s plans as soon as 
possible, as there might be cases the school will not be able to accommodate your requests.

Payment Methods
Direct debit is the only main payment method accepted for tuition. Handling and bank transfer commission fees are paid 
by parents and guardians. Please check the invoices sent by the school for further details.

Discounts for Holidays
No discounts are available in case the student is out of school for holidays (even if for a full month or longer).
Daily payments or monthly discount of the yearly fees is not available.

Other Additional Fees
Regular tuition fees do not cover the costs of the children’s individual belongings (see our belonging list), field trips and 
extra-curricular events and activities. In case additional charges are needed, the office will send an official communication 
at least twenty days in advance. If you are not planning to attend, please contact the office.

Withdrawal and Refund

Withdrawal letter
In the event that you wish to terminate your contract, or amend your child’s sessions, an advance notice of 20 business 
days is required. Notice will not be accepted verbally and must be confirmed by filling out the official school withdrawal 
form.

Refund
The refund is made by bank transfer within two months from the termination of the contract. Admission fees are not 
refundable. School cooperation fees and operation fees are not refundable in case the child is already attending school.
In case the student withdrawal is effective later the last day of each term (term 1: March 31st, term 2: June 30th, term 3: 
September 30th, term 4: December 31st), annual fees (material fees, facility fees) for the following term cannot be 
refunded.

Time Extension Fee

8:00 - 9:00 ¥750 / 30min

14:00 - 18:00 ¥750 / 30min
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Cancellation after enrollment will be considered equivalent to withdrawal, and refunds will be made within two months 
after the cancellation notice.

Handling fee for all refunds is 5%.

Withdrawal request from the school
We reserve the right to terminate your contract in extreme situations, such as the child’s violent behavior, incapability to 
focus and constant disruption during the lessons, parents/guardians’ interfering behavior towards the school management 
or prolonged non-observation of the school rules. In that case, we will schedule an appointment to discuss any matters 
relating withdrawal. Before an immediate expulsion, the school may suggest special care or temporary suspension, and 
eventually finalize the student’s withdrawal in case the situation does not improve. 

Withdrawal request from the school is also sent when tuition payment has been missed for three times in a row or more, 
or in case of continuous late payment (more than four times in a year).

The refund policy is the same with the withdrawing proposal from parents. 

Emergency situations
In an emergency situation the school may be unable to operate due to extreme weather conditions (typhoons, heavy 
snowing) or any other unforeseen circumstances (such as earthquakes). The decision is made in accordance to the alerts 
sent by the Japan Meteorological Agency, and an official statement from the school is posted on ClassDojo by 6:30 AM.
Although we will rectify any problem as soon as possible, there will be no refunds for the cancelled days of school.

In Case of Emergency

In case of emergency or natural disaster, such as earthquake and typhoon, the school will evacuate to the shelters listed 
below. If telephone services are down, please contact us via e-mail at gsawisdom@gsacademy.com
When picking up your child from the shelter location, you will need a document with your name and picture. If you would 
like somebody else to pick up your child, please contact us. This person should know the child's full name, date of birth 
and bring a valid identification document. 

Shelter information
1. Ichigaya/IIdabashi: 

Tōgō Gensui Memorial Park (18, Sanbancho, Chiyoda-ku)
2. Mejiro: 

Gakushuin University (1-5-1 Mejiro, Toshima-ku)
3. Komazawa/Sakura Shinmachi: 

Komazawa Ryokusen Park (3-19 Komazawa, Setagaya-ku)

How to make contact with the school
1. School to parents (calls will be conducted in the order of A, B, C) 

A: Class Dojo and home phone. 
B: Parents mobile phones. 
C: Emergency contact person on your child’s application form.

2. Parents to school  
A: School main line:  03-6804-3778  
B: Emergency phone number: 070-4310-2729
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Others

Student Schedule
Students attending one to four times a week are asked to choose fixed days of the week (f.e.: every Monday and 
Wednesday). The students’ number of times per week, days of the week of choice may be changed for the following 
month if a request has been sent to the administration least 20 business days in advance.
Parents may also request to change schedule (set “make-up days”) for a specific school day up to twice a month, only in 
case a request has been sent to the administration at least two business days in advance by 13:00. Make-up days can be 
used within the same month only are not available in case a lesson has been canceled past the deadline.

There might be cases the school will not be able to accommodate your requests depending on the number of available 
seats in the classroom.

Field Trips
We may ask parents to help us in some special activities including field trips and outings using public or private 
transportation services. We greatly appreciate your support and cooperation. We recommend that all students attend our 
events and field trip since these are part of their learning process. Lessons at school are not held for students who are not 
attending field trips or events. 

Outdoor activities
Outdoor activities are held at nearby parks and locations. Students walk to each location supervised by the classroom 
teachers.

Picture taking & recordings
Picture taking and sound recordings within the school premises are not allowed without the school's permission even 
during the open school days and birthday parties. 
Picture taking is allowed at public events (graduation ceremony, Christmas presentation, Halloween).

Language Policy
English will be the primary language spoken in school with our students (except in case of emergency or injury). However, 
both English and Japanese will be used when communicating with the parents and with office staff.

Parent’s Support
Parent’s support and cooperation is greatly appreciated. We will always try to meet your needs however, please keep in 
mind that some misunderstandings or disagreements might occur. We hope for both sides’ participation to solve them 
successfully. As an international school, we try to be mindful of the needs of all our students and their cultural 
backgrounds.

Please refrain from requesting the teachers to help with the preparation of commemorative giveaways or similar activities 
without the school’s permission. Should you need the school to provide any document related to your child’s future school 
career, please contact our office.

Please feel free to contact us for any questions or concerns regarding your child at any time. Should you wish to come 
and discuss any matter with our office directly, please make sure to make an appointment, so that we will be able to 
provide you with all the time and support necessary. We hope to establish and maintain a good relationship with our 
students and their families.

Privacy Policy
We aim to ensure that all parents and guardians can share their information in the confidence that it will only be used to 
enhance the welfare of their children.

We value personal information as an important property, therefore, we take security measures to protect and handle 
personal information properly. To fulfill this commitment, we will not disclose any personal information that is written in 
your contract unless upon your explicit request. Any information regarding graduation, school transfers and so on will be 
treated as confidential. Please refrain from asking the school to provide personal information about other students. 
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Parents and Guardians do not have access to the teachers’ personal information, including contact details. Should you 
have come in possess of such information, please refrain from
using it. For any matter concerning the school, please contact the school office.

Equalitarianism
The school does not discriminate against individuals on the basis of race, color, sex, height, weight, sexual orientation, 
gender identity, religion, age, ancestry, national or ethnic origin in the administration of its educational policies, admissions 
policies, employment policies, scholarship and loan programs, and other school administered programs and activities.
Such a policy ensures that only relevant factors are considered and that equitable and consistent standards of conduct 
and performance are applied.

SUPER GLOBAL PRESCHOOL / 運営: GWG Teachers株式会社
東京都世田谷区駒沢2-18-9 コン・フォレスト2F / TEL: 03-5544-8508 / superglobal@gsacademy.com
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Acknowledgment 承諾書

I have read the SUPER GLOBAL PRESCHOOL School Parent/Guardian Handbook (2021-2022) thoroughly and I will 
respect and follow the guidelines and procedures of SUPER GLOBAL PRESCHOOL and GWG Teachers Inc.

このたび、私(保護者)は、当ハンドブック (SUPER GLOBAL PRESCHOOL Parent/Guardian Handbook 2021-2022)を
精読し、SUPER GLOBAL PRESCHOOL及びGWG Teachers株式会社の理念を理解し、スクールルールに基づいて行
動することを約束いたします。

　Student Name 生徒氏名:

　_______________________________________________

　Parent or Guardian's Name 保護者氏名:

　_______________________________________________

　Signature 保護者署名:
 　　　　　　　　　　　　　　　　　　　　　　　　印
　_______________________________________________

　Date 日付:

　_______________________________________________
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Photo Release Form 写真掲載承諾書

I authorize SUPER GLOBAL PRESCHOOL, GWG Teachers Inc. and those acting pursuant to its authority to:  

Record my child’s participation and appearance on video, in photographs, or in any other recorded medium. I 
understand that these recordings may be used in any medium, including print, web, video, or audio. 

Exhibit or distribute such recording in whole or part without restrictions or limitation for any educational or 
promotional purpose, which the school and those pursuant to its authority, deem appropriate.

I waive any right I might have to inspect and/or approve the finished medium, or the use to which it may be applied. I 
represent that I have read and fully understood the above paragraph and am knowingly and voluntarily executing this 
release without compensation to myself.

児童のプライバシーの保護に配慮した上で児童の写真掲載について、同意します。
※GSAグループで広報活動に写真や動画が使われることがあります。

　Student Name 生徒氏名:

　_______________________________________________

　Parent or Guardian's Name 保護者氏名:

　_______________________________________________

　Signature 保護者署名:
 　　　　　　　　　　　　　　　　　　　　　　　　印
　_______________________________________________

　Date 日付:

　_______________________________________________
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